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User Manual For eTrigger System

The user will need to go to PDC Intranet Page to access the system. Go to Aplikasi Online --> Slstem-
Sistem Maklumat. Click on it and nother screen will be shown. Click on Sistem eTrigger and a Login
Screen will appear to enable you to enter the system.
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From here, a login screen as below will be shown. Users that are given the id and password will be
accessible to the system.

There will be 3 levels of Users that is 1 - Staff, 2 - Officer and 3 - Admin.

The Admin User is allowed to add the new user to the system.

Tuesday, August 09, 2011

Welcome to the Login Screen

7A Staff No. : eg: P0123
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Password 3 |
Submit Reset
Forgot Password... Change Password...
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With this login sceen, user will need to key in the id and password that has been given to them. User can
then change the password at the Change Password. In the case user forgot the password, they can click
the Forgot Password and enter their email address. Their id and password will be sent to then through
the e-mail. Click the Back button to go to the previous page.

The screen for both screens are shown as below :-

Tuesday, August 09, 2011
Parameter SetUp - User Information

e‘l"riggerﬁym - Forgot Password

Enter your email : |

- BACK -
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FORGOT PASSWORD SCREEN



-‘/ Tuesday, August 09, 2011

Change Password Screen

eTrigger System - Change Password

Staff No.: 1

Old Password : | * required field f
New Password : | * 8 -12 characters |
Retype New Password : | *8 -12 characters

Reset

—BACK —
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CHANGE PASSWORD SCREEN

If the correct Id and Password is submitted, the screen as below will appear. This screen will show
the details of the records pertaining to the id, the user division and user sub division as in the
system. The top menu will show information as such :-

ADD EVENT - to add the information

SEARCH - to search for information

REPORTS - to list the information

Tuesday, August 09, 2011

[i=[REPORTS] [ (SYSEARCH] [{@ADD EVENT]
FADZILAH BT MOHD KHALIL : PO727 [BAHAGIAN KEWANGAN & PELABURAN |

Total Records =3

START
ALERT |DUE DATE |Mon @ @ | sTaTUs@ @ | AcTiON
DATE

NO |EVENTIL caTEGORY @ @ [COMP 'g'g‘ PESE

1 |04111 ‘gﬁé’gJEDATED suasdada\sauauadaa|07-02-2009 |02—02—2009|2:Week\y | i Progress | 4 7 @

TERER
! ENTERPRISE SDN )
2 (04112 EGSLDAER BHD|JUAI barangan | 28-07-2011 |31-12-2011 [1:Daily 1:In Progress QUi a
CHEQUE i
import: vantage,
pingan mangkuk
o jhdfhafbasbfasb -
il Infep. | (SEREDIES EDIDIDIDT|dsnabfasb | 06-08-2011 (31-12-2011 |1:Daily 1dnProgress | 4 & @
PAYMENT
EDITksdnadn
0G oU
i
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To EXIT the system, click the LOG OUT at the bottom right corner of the screen.
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At the ACTION column, there is the Browse, Edit and Delete icon "-;% - ﬂ— Delete

Edit
Browse

Clicking the Browse icon will display the screen as shown below.

V' Tuesday, August 08, 2011
EVENT MODULE : BROWSE EVENTID [04111]

Back to Event Listing
FADZILAH BT MOHD KHALIL:P0727[BAHAGIAN KEWANGAN & PELABURAN |

[ip

04111

Input Date

02.07-2009

Category

1-POST DATED CHEQUE

Company Name

isdasdada

Description

isadadadasd

Status
Mode

1In Progress
2-Weekly

Start Alert Date

07-02-2009

Due Date

02-02-2009

To

Ce

[fadzilah@pdc.gov.my

Remark1

[dasdad

Remark2

Dane

|8 Lacalintranet

s~

The Edit icon when click will display the dialog box to confirm the user's action. To cancel editing,
click the Cancel button. To continue with editing, click the OK button.

[1=[REPORTS] [ (SYSEARCHY] [&)ADD EVENT]
FADZILAH BT MOHD KHALIL : P0O727 [BAHAGIAN KEWANGAN & PELABURAN |
Total Records = 3
START
NO EVENTIl|caTEGORY @ © [COMP NAMEIDESC | ) ot |puE DATE Mop @ @ | sTaTus@ @ | acTion
DATE
1 ‘04111 |:::E€§'J£ATED sdasdadalsadadadasi| 07-02-2009 ‘02—02—2009|2:Weekly | 1inProgress | & 2 @
pEdEE Windows Internet Explorer x|
1:POSTDATED  |[CNIERPRIS @
2 ot || 2:+D|:gv.t:nt:f A, &
pm‘;oan'man; & Are wou sure wou want to EDIT this EVERT?
o jhdfhafbasbf:
3 |o4122 éﬁ?&g”mf EDIDIDIDT|d Qi
ED(Tksdnad Cancel |
[LOG OUT]
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Another screen will be shown to allow the user to update or edit the information based on the record
chosen. Then click the Update Button to proceed with the updates or Cancel to cancel the updating or
editing.

4
/' Tuesday, August 09, 2011

EVENT MODULE : EDIT EVENT

FADZILAH BT MOHD KHALIL:POT27[BAHAGIAN KEWANGAN & PELABURAN ]

Category : 1.POST DATED CHEQUE 1D b 04111
Details
Input Date T eosao Remark 1
Company Name : [spaspara =l[aasdaa =
Descripti Bl oo |
El
=

Start Alert Date o [07.02.2009]
Due Date : [02.02.2009]
Status : [inPrograss = JemarkiZ

Mode : [Daiy = |

Whom to alert :[Please tick [{] the relevant checkbox]
To: Carbon Copy (CC):
FADZILAH BT WMIOHD KHALIL

Update | Cancel

4]

Done [T S clintane: oo -

For a successful updates, a dialog box will appear as shown in the screen below.

Y/ Tuesday, August 09, 2011 Windows Internet Expla x|

EVENT MODULE]
’Eack to Event Listing]
' : Update data successfull | KEWANGAN 8 PELABURAN ]
-

) B 04111

Input Date E 02.07-2009

Category B 1.POST DATED CHEQUI
Company Name sdasdada

Description

Status : 1In Progress

Mode : 2-Weekly

Start Alert Date i 07-02-2009

Due Date : 02.02-2009

[To

cc B [fadzilah@pdc.gov.my
Remarkl 8 [dasdad

Remark2 :

Done [T T Sdwclintrane: ESUTRa




The delete icon is for deletion of records. A dialog box will be shown when the user click the
delete icon. To confirm deletion, click the OK button and to cancel deletion, click the Cancel

button.
[i=[REPORTS] [ (SYSEARCH] [{@ADD EVENT]
FADZILAH BT MOHD KHALIL : PO727 [BAHAGIAN KEWANGAN & PELABURAN ]
Total Records =3
Windows Internet Explorer |
NO |EVENTIL CATEGORY @ © COMPE ACTION
9 ;
1-POST DATED ] \.) Are you sure vou want bo DELETE this EVENT? >
1 |04111 ‘CHEQUE sdasdad: s L A0
TERER
ENTERP : ; Cancel |
1:POST DATED ; i »
2 joataz |t o BHD\Jyp s L4 a0
import: varrege:
pingan mangkuk | | | |
o jhdfhafbasbfasb
04122 E,‘E&EEF EDIDIDIDT|dsnabfast | 06-08-2011 |31-12-2011 1:Daily 1:In Progress 4, £ 0
EDITksdnadn
0G oU
4 | i
Done [ N tocalintranet ESCAER

Pressing the OK button, the record will be moved or deleted and the dialog box will appear
informing that the data has been moved successfully as shown in the screen below. Clicking

the OK button, another dialog box will be shown confirming that the Event has been

successfully DELETED.

/' Tuesday, August 09, 2011
EVENT MODULE : BROWSE EVENT ID [04111]

Back to Fvent Listing]
FADZILAH BT MOHD KHALIL:PO727[BAHAGIAN KEWANGAN & PELABURAN |

) 04111

[Input Date 02.07-2009

Category 1.POST DATED CHEQUE
Company Name

Description sadadadasd

Status 1In Progress

Mode 2-Weekly

Start Alert Date 07-02-2009

Due Date

02-02-2009

To

Cc

[fadzilah@pdc.gov.my

Remark1

Remark2

[dasdad
Windows Internet Explorer x|

L] : Ewent has been successfully DELETED!
.

Done

Local intranet H00% -
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Click the ADD EVENT and the below screen will appear pertaining to the user id, division, user sub
division and category of the sub division.

EVENT MODULE - ADD
Back to Event Listing]
FADZILAH BT MOHD KHALIL : PO727 [BAHAGIAN KEWANGAN & PELABURAN |
1 POST DATED CHEQUE \ADD EVENT
2 CREDIT / PAYMENT \ADD EVENT
3 LEASE OF LAND \ADD EVENT
; | of]
| [T T | S tocalintranet ESR

At the ACTION section, click the ADD EVENT at any of the desired category to add the records to
the system. A dialog box will appear, Are you sure you want to ADD EVENT?

To ADD EVENT - click OK. To CANCEL EVENT - click Cancel. The screen is as below :-

EVENT MODULE - ADD

Back to Event Listing]
FADZILAH BT MOHD KHALIL : PO727 [BAHAGIAN KEWANGAN & PELABURAN |

1

POST DATED CHEQUE DD EVENT

2 RS IRYNUSE Windows Internet Explorer |

3 LEASE OF LAND
\ ? ) Are Wou sure you wank to ADD EYENT?

Cancel |
; | of]
| [T T | S tocalintranet ESR

To go Back, click the Back to Event Listing.



EVENT MODULE : ADD EVENT
totalRows_Recordset5=0 Back to Event Listing|
FADZILAH BT MOHD KHALIL:POT27[BAHAGIAN KEWANGAN & PELABURAN |

Category D : 0411
Details
Input Date I passam Remark 1
Company Name : ’ B |

=
Description |

H=
StartAlertDate [~ [09.08.2011] =
Due Date T josez0m
Status : [in Progress = Remark 2
Mode :[Dally = =
Whom te alert :[Please tick [/ ] the relevant checkbox]
To: Carbon Copy [CC):

FADZILAH BT MOHD KHALIL
|
Submit | Reset
=
Done Local intranet. L100% v
: * A

Information is then keyed in and click the Submit button to save the record. The screen below will be
shown when the record is successful saved.

g b Tuesday, August 09, 2011
EVENT MOJj
dows Internet Explorer X

) B 04111

T — zor 0 A Insert daka successful! EVENT I0n411
Category B 1.POST DATED C L
Company Name sdasdada

Description : sadadadasd

Status : 1n Progress

Mode : 2-Weekly

Start Alert Date ; 07-02-2008

Due Date ; 02022009

[To

cc B [fadzilah@pdc.gov.my
Remarkl 8 [dasdad

Remark2 f

Done [T T Sdwclintrane: ESUTRa




A Tuesday, August 03, 2011
EVENT MODULE : SEARCH
[Back to Event Listingl
FADZILAH BT MOHD KHALIL:POTZ7[BAHAGIAN KEWANGAN & PELABURAN |
[Company tiame =] [
Bescription
Evemt D
=
pane [T [ Sdcocdintanet ESUTAR

The screen above shows the SEARCH feature. User can search by Company Name,
Description and Event ID.

The result screen will be shown below :-

EVENT MODULE : SEARCH
[Back to Event Listing]
FADZILAH BT MOHD KHALIL:P0727[BAHAGIAN KEWANGAN & PELABURAN |
Company Name 7] [ Go!
COMPANY NAIE| START ALERT
HO | EVENTID CATEGORY il e DUE DATE Mop STATUS ACTION
1 |04131 3LEASE OF LAND ease oflandllease ofland | g g 5041 | 10082011 |1:Daily 11 Progress el
for company xiz
<
i, Error on page. [ [T [ Sdtocaintranet ESEay

Click to Back to Event Listing to go back to the main page.



For the reports, the screen below will be displayed. User can view report by choosing the Category, Status
and Date as shown. User can also click View Report to see the all the records.

/' Tuesday, August 09, 2011

REPORT VIEW MODULE - REPORT

FADZILAH BT MOHD KHALIL (P0727)
BAHAGIAN KEVANGAN & PELABURAN

[ eTrigger System -Report Module
Category Choose Category -

Status Choose Status T

" Submit
Duration (Start Alert Date) From: R _I
{dd.mm.yyyy) i

View Report - Back to EVENTLISTING —--
P ———
/ //
/
~ ""‘ / Z

iy 4~

& + A /

X Ly

"

= '

,, Cal

| [ Jocalinanet [Hi0% -~

one

The report will be shown as below. User are allowed to print the report by clicking the Print button on the
page.Clicking the BACK button will return to the REPORT VIEW MODULE - REPORT as above.

LIST OF RECORDS FOR [ FINANCE ] IN eTRIGGER SYSTEM ( POST DATED CHEQUE )

COMPANY NAME [ DUE DATE MODE STATUS CATEGORY REMARK

Ho. START
t DESCRIPTION ALERT DATE
sdasdada POST DATED
1) e 07-022009 02022009 Weekly In Progress SHeaue . dasdad
Page 1 of 1 ! ;
_ |~ BACK -~

| — ~ —

. s | _>|j

ane | T T Sdclintrane: [Hiow -




This eTrigger System contains 3 types of alert to the user that is daily-alert, weekly-alert
and monthly-alert. Alerting the specified user depends on the Start Alert Date and Due
Date. The mode of alert will be daily-alert, weekly-alert or monthly-alert.

When the alert is sent, the user will receive the email message as below :-

Sila ambil tindakan jika berkenaan.
<Jika tindakan telah diambil, pastikan Status 'In Progress' dikemaskini kepada 'Completed'.

"COMPETENCY, ACCOUNTABILITY, TRANSPARENCY"

eTrigger Team
ICT Division

/A Windows Desktop Search is not available.

=] [ — = eTrigger System: Daily Alerti - Message (HTML) =l R 2 R
Lo > @
e 5 - - : ==X
e X 0 N (=) B Meetin e Ir a Find [3)
ore & = sting 5 A
e H S L m ¥ | % B ende| N
8 Junk~ Reply Reply Forward By pore» | Move [ Categarize Follow | Translate Zoam
< < ) i v [y select~
_Delete Mav 5| edring _zoom_
From: eTriager Sent: Tue 16/08/2011 12:06 PM
To: Reseni binti Ibrahim
Cc
Subject: eTrigger System: Daily Alert!}
Total Record =3 =
[No[EventiD| Category [ compname [ start Alert [ Due Alert | Remark Remarkz
i lpost e
1 04111 ‘PDSTDATFJ} CHEQUE [bost dated cheque 15-08-2011 30-08-2011 remark 1 remark 1 remark 1 {remark 2 remark 2 remark 2
2 |o4121 |CREDIT/PAYMENT PSR NOICINGS |45 g g1y 01.09.2011 festing the remark ftesting the remark
craditpayment
apache s . :
|3 04131 LEASE OF LAND e o ‘15-08—20‘11 31-12-2011 testing the manthly .. testing the monthly ...
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